
 
 
 
 
 
 

Glenmore SHS – AARA Flow Chart 

Student collects 
AARA 

application form 
from Student 
Services, their 
teacher or the 
school website 

 

 
Planned Absences 

 
OR 

 
Reasonable Adjustments 

Cognitive 
Physical 
Sensory 

Social/emotional 
 

(Application submitted 
and approved as close to 
when the assessment is 

issued) 
 

Year 7 – 10 
AARA Application taken 
to the curriculum HOD 

for approval 
(with required 

documentation eg note 
from home for yr 7-9, 

medical certificate for yr 
10) 

 

Senior 
Units 1 & 2 

AARA application form 
taken to the curriculum 

HOD for approval 
including Medical 

certificate 
 

Approved AARA 
 

HOD to contact parent 
and student with 

approved AARA and 
rescheduled submission 

date 

Unapproved AARA / 
Insufficient information  

 
Student awarded a NR 

grade for that 
examination or a grade 
awarded for any work 
completed before due 

date accepted for 
assignments 

AARA Application 
 
 Saved electronically 

on Oneschool or 
QCAA Portal 

 Hardcopies stored in 
student file in Admin 
 

AARA Application 
Notification 

 
Student and Parent 
advised in writing    
(email from HOD). 

Contact recorded in 
OneSchool 

 

Senior 
Units 3 & 4 

AARA Application form 
(including medical 

certificate and student 
statement.  Medical 

report is optional) taken 
to the Principal’s 

Delegate  
 

AARA Application 
Notification 

 
Applications recorded in 

QCAA Portal 
 

Illness and 
Misadventure  

 
Absent for exam or 

assignment submission 
 

(Application submitted 
as soon as possible after 

the event) 
 

Please note:  There are different documentation requirements depending on the type of AARA a student is applying for.  If you have any questions, please contact a Head of 
Department, HOSES or Deputy Principal) 


