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Student submits
assighnment ON
or BEFORE due
date. Can be
physically
handed or
emailed to
teacher or HOD
by 4pm on due
date.

Inform student
& parent of
academic
progress

Application for
AARA submitted
before due date

No submission,
late or no AARA

Teacher gives
HOD list of
student non-
submissions on
due date.
Teacher to
contact parents
to seeif an
AARA for illness
or misadventure
would be
appropriate

Approved AARA
Negotiate with HOD
(Yr 7-10, Units 1/2)/
Prinicpal’s Delegate
(Units 3/4) for a new

date/time assignment

Not eligible for an AARA
or unsuccessful AARA -
Previous draft or other
evidence available on

due date will be marked

requirements for
submitting draft with
student and parent. Draft
is submitted for
feedback.

If no draft is still
submitted, recorded as a
major behaviour incident

and refer to HOD for
follow up

Previous draft or other evidence available on
due date will be marked. If no draft or other
evidence available, a NR will be awarded.

Teacher records incident on OneSchool (as a
major incident) and referred to faculty HOD

Teacher notifies parents of failure to submit
assessment and that the student will be
marked on the draft they submitted or

potential impact of N if no draft submitted

Year 11/12: Faculty HOD to send list of
students who failed to submit their
assessment to DP/s




